Checklist for Draft of Specification

No sentence is over about 13 words (unless really necessary or unless two
independent clauses are used).

BMIFAEIL3NT | FRAMASTHEESERIFEAR MRIZAN G,

No paragraph is longer than about 150-200 words or about half a page.

BENEIZ150- 200 FaE KLF 4R,

A heading is supplied for approximately every two pages of discussion.

RAFPTTIE—PERE,

Each discussion relates to and explains only its heading.

BRINCGE RFAEREERI N £,

Adjacent paragraphs are connected by transitions, and no paragraph is
longer than about one page, double-spaced.

HEPRIBTEC ENTIEIER | B BRERKTUSTIE FI—IT.

Every sophisticated term is defined clearly.

IBREHE BN ERIIANE.

The description is written in simple, nontechnical terms, insofar as
possible, so that a lay judge can understand it.

RETBERAEREIERY. IFRAMIANERS | LMEIFR R EERE5IER.

All writing is clear, reads smoothly, and is logical.

FTERIIEAER R IEMRY. FHEIERT. SFZERY,

Unisex personal pronouns (he, his, hers, etc.) aren’ t used exclusively;

your examiner may be of the opposite sex.
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SLEERAMRCE (2, 8, 9% ) FETIERN FHNFEERARERE

T2,

No sentence is started with a number.

DFAELUEFFL.

Every reference numeral is preceded by a noun ( “lever 21" ).

B MIEFRCRIEERE— &R (Hla0 © 71421 ) .

A comma isn’ tused between subject and verb. (Wrong: “Lever 24, is
connected to brace 26.” )

FENMAZEFERES | B8R0 124 | &EZ2x 2826,

A comma is used at all natural pauses.

DFINERES.

Don’ tomit "Oxford” comma: "He ate bread, ham, and eggs.”
(Comma indicates the ham and eggs aren’ t mixed.)
AESHE " 1BS . "fUizEE , XEFBE. " (1ESFRXEEFISER

BES. )

All possessives are apostrophized, except “its.”

FrERMIEEAMSIRG | BRT its.” .

Loose, informal writing isn" t used.

RSN, FEANSE.

The Specification has been carefully checked for spelling and grammar

errors.

FREERBBRIEEHEEIR.
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A descriptive noun ( “lever” ) rather than a general term ( “part” ) is used
for every element.

BB EREIA MR (1) MAR—RANE (33E) .

A group of words serving as a single adjective is hyphenated—for
example, “impact-resistant glass.”

—ARRAERNMEAIR |, FAEFRAER | U : impact-resistant glass,

No sentence fragments are used. (Wrong: “Because the gear is made of
nylon.” )

MERAFTEBNGTF | EiRnfl - BN HERHIER.

Writing is proofread carefully.

FARIRAT,

The indefinite article "a” (rather than “the” ) is used to introduce parts
in the specification.

ERBAB RS X HIMATERT | FRARERE "a" (MAZ "the” ).

The definite article “the” isn’ t used to refer to a part by its name and
reference numeral.
Egia “the” REAF/IMGBTREIEREFINCHER , 21 "the” AT, 5

“the 21" ,

Already introduced parts are not referred to with the article “a.”

BEmMmRSRIGARR "a" 8.

Every part is referred to by a consistent name throughout. (Multiple

alternative names should be used to introduce the part.)
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B ERERERERNER. (2R, JLERS M BENSRKRERR—

. )

Your writing does not contain “flab” phrases such as “It will be noted

that.” (Flab slows reader’ s pace and detracts from drama and strength

of work.)

HAPARERESRTEEE , Al "EEEENE" . XEREIESS Rk

ERERFHSHEARTIRAVERA.

The writing doesn’ t change voices (active to passive, or vice versa) in a

paragraph, and you use the active voice as much as possible. (Wrong:
"The second gear is turned by the first gear.” Right: "The first gear

turns the second gear.” )

AP ROBEEREMES | R0 | BTSSR ; BRI

PSR T s

The discussion discusses one Fig. at a time, insofar as possible, and
doesn’ tjump from figure to figure too much.

RN RABERP R —IEEH B AR SE Z EBRAEAK,

Your reader is always kept clearly advised which figure is under discussion.

IREE B S ANEE IETE A RIEE],

“Fig.” (rather than figure) is used throughout to speed reading.

BRERAAFig.MAZ igure LAINIESE,

The title indicates the essence of your invention without being longer than

500 characters.
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IR IVABRRIARR , AEFBI 500174,

The Background—Prior Art section does not mention your invention.

BRERABOAERIFIIABAE.

All detailed technical discussions refer to a drawing Fig. (most humans
can’ t comprehend abstract technical discussions).

FFEFERSATALE SRR | AEBD ATZIEREMSRAISAEIR.

Each prior-art approach you discuss is knocked.

R N INERAESELEARR.

When any patent or prior-art reference is referred to, the inventor’ s or
author’ s name(s), the patent number, or publication and page, and its
issue date are included.

SRERHTEFRENERIAN , FERIKEAPASIFENRT. THSEHRY

FIRREILAR E A BHA.

The Drawing Description section has just one short sentence for each Fig.

BIEERIMERHIERA—MER.

A List of Reference Numerals section is included.

BE— P HERCYIZ.

Every reference numeral on the drawings is used in the specification and
every reference numeral in the specification is on the drawings.
B4R RS ERCER IR RS | FEERBEB P HIAE M ERCE

B4R ETMFAE,

The same reference numeral is not used for two different parts. (Suffixed
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numerals—10, 10A, 10" for different parts—are okay.)
TEEIRYFERRCARER TR ERIEMG: | INEERAYELE , 417010, 10A. 10"

JLARTARAIEM

The description and the operation of the invention are discussed in separate

sections.

ABRRIF AR E A D FHTIE.

Overall or main parts and overall operation are described before describing
details of parts and operation.

FeIARRAMERAYER R B ARRRIEST0 | BREAREFRE L CRAET.

If any part mentioned in the specification isn” t shown in the drawings (for
example, because it" s conventional), state this. (For example, “Output 24
of generator 22 is connected to a conventional storage battery (not
shown).” )

ARG P HIRE NN ENE KRB HIL  iF%eE. (a0 : “AEBN228%9%EH

ER24EERNE SIS (RER) . 7 )

You don’ t refer to your device as “the invention” ; you' re specific.
(Wrong: "My invention thus . ..” Right: “The embodiment of my can
opener thus..." )

BERER “the invention” 1B8LIRANRE , MIEFER “the embodiment”

Ramifications are discussed after the first embodiment and its operation is
explained.

EE—SLiEhI R RS Ao < e Bt Rt ST =0,
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A separate “Summary” section is provided (optional) in general terms.

AR R A B E.

Wishy-washy descriptions ( "a plastic brace might work here” ) are
eliminated; all descriptions are firm, sure, and positive.
EERHIEZAY, AREREE (W "BRSHEHATRER(ER" ) | IHIRATER’IA

EEMERY. HERIFIEER.

The specification doesn’ t contain any “Patent Profanity” (absolutely,
always, beneficial, crucial, critical, desirable, eliminate, essential, every,
hypothetical, important, invention, key, maximize, minimize, must,
necessarily, necessary, never, obviously, only, peculiar, preferred, preferred
embodiment, present invention, require(s)(d), special, superior, surprisingly,
the invention, and very important).

AR R HIEEXIERYIENE | EaN : BX9RY. JKIZhY. BmAY. KER.
#ARY, EER. HRRY. BATOH, B RIRAY. EER. KBRY. K
B, SRAMRY. B/IMERY. BZRD. WFRRD. WERY. EBARY. ME—RY. TR,

LIRS, PUERISCRER). AA&RE. ZK. fUHRY. SARZFHY. IFEEEZF.

The dimensions, exemplary materials, relationships, and/or sources of
supply are stated for all exotic or critical parts in a nonlimiting manner—for
example, “at presentIcontemplate the use of nylon for the bevel gear, but
other materials are suitable.”

X TFRTEIMREREERM A LAARBRBIME S TURAR T . ORI, KA/

R - B0 . "BRiEE RGN  (EREMREESERN.
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For ease of reading, a shorter term is used when you refer again to a part
with a long name. For example, First time: “A liquid-overflow check valve
12." Second time: “Valve 12."

AETIE , AR5 REARIKETRAIEMERT , ERABIEIAIE. fla0 - F—

R RENEmRIEEEL2Y o BITR O RIILR” .

Generic terms, rather than trademarks, are used if possible. Each trademark
used is identified as such, typed in caps, used with a generic noun, and its
owner is indicated.

ReJeetbERBANEMAESR. BAXREFE. SEBRARIE—EERHERE

& | LUK RRIR R,

No legal words, such as “said” or “means,” are used in the specification
or abstract.

AP EEREEHI “said” . “means” —ZERSEEMAIE,

Metric (or metric followed by British) dimensions are used.

ERAH (BERENEERE ) RY.

All possible novel features of each embodiment are discussed in great detail
with dimensions, materials, shapes, interconnections, etc. in a nonlimiting
manner, so as to provide language to support any claims that might be
directed to this feature.

B SLHEGIRIRTE AT RERYFT RS AR BIME S AR R At EAR T . #78

R, EERRSE |, LMEGEA RS RZF AN A B R RAE S .

The Description and Operation sections contain enough detail to enable
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your invention readily to be built, understood, and used. Every part of each
embodiment is discussed, its purpose is stated, and the overall operation
of the invention is explained.

PSR R EA VA D B 2 BT |, LIMERAUKIBZ THoE. EFEMER.
HREDSIEGIRSE R, HBRERAFF B RBARIEEINME T

If a best mode is indicated, it is done in a nonlimiting manner. The
application does not contain any statements that could be used against you
to narrow or invalidate your invention.

SNERISHERAESLHER , NLAARBRBIMES T ER. XA EREH I ERATY

R, (EIREABSEREY SN TTEI IR,

Your operation section should not introduce any part or use any reference
numeral that was not introduced in the description section.

BAES TR D M Z BIARER A IR,

A Conclusion, Ramifications, and Scope section is provided at the end of
the specification to repeat the advantages, discuss all possible alternatives
(less important embodiments and ramifications), and to indicate that the
claims control.

ERARARERME S, TBEALESITEELES B IR | IeAad

BERVENTIR ( FXEERTIESE=MATEY ) | FHEHRIZERIIRIFSEE.

The Abstract is broad and nonlimiting, without listing too many advantages.

BELEZR. JERFMERISIVEE | ARFIHASHEmER.
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The Abstract has a reference numeral in parentheses “(12)," after each
named part, for possible foreign filing.

BED , EENEMRIRZ ERMERCRIESIEE®R , BT REIRIE.

You have had another person check the draft for completeness, accuracy,
and clarity.

IHE AR EEREME. HEREEWE.

Include a glossary with broad definitions of the terms used in your
specification if it'" s at all complex.

MEAESR | B _EERANR BB P ERRIAIERI ZE AR,

Do not mention any problems with the prior art that are not already known,
or that your invention doesn’ t solve, do not indicate that any embodiment
is preferred, do not include any specific advantage unless at least one
embodiment has this advantage, indicate that “one or more aspects” have
the advantages, do not include any objects, make the summary and abstract
as broad and nonspecific as possible.

FRERFIRMASRIAERE RV ;| FERPEASTHEGIR LR ; A&
BIEFISSEHIAEENERNR | FR— SN HEBHE=ER ; Ra8E

(EAEE=S N e Z N N

Suppose your invention contemplates the use of an exotic or uncommon
material or component, or involves unusual manufacturing steps. In this
case you must obtain the names and addresses of potential suppliers

and/or identify textbooks or other references outlining how one should
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obtain or make such unusual elements or procedures. Describe these
unusual dimensions, materials, or components in detail.
SNERABRERIMSRAVE SR EIEAY | SEREAERIEIELER | BRALIER
SREHNERS T, FEHH. SRABRGHIERE BT ARIFER

rsE e,

However, under current court decisions, it s dangerous to disclosea “best
mode” since a court may use this to limit your invention to this mode or
embodiment.

RIEITRUEARFIR | IXEE "RIERI" 2RKAY , BAERIRESLUEIRIA

BRPR AL VB SERE /S S,

It'" s very important to be as comprehensive as possible when describing
ramifications because the recent decisions of the court have tended to
interpret claims narrowly, unless the infringed device is described or
mentioned in the specification.

BES A T BSLIERRR U ER  BAEBTaRUTAIF RIS TR Mt

RAER | BRI RN P HdmR e,
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